
Ariba Connection
Instructions



WHICH FORM OF ARIBA ARE YOU USING?

ARIBA GUIDED BUYING WORK ORDER ARIBA BUYING

MAKE YOUR CHOICE



ARIBA GUIDED BUYING – STEP BY STEP
OPTION1: 
BY SUPPLIER SEARCH
Search for Manutan in search 
field

OPTION 2: 
BY CATEGORY SEARCH
STEP 1. Guided Buying Tiles – 
Click on “Parts Components
 & Services”



ARIBA GUIDED BUYING – STEP BY STEP
OPTION 2: 
BY CATEGORY SEARCH
STEP 2. Click on Parts & 
Components (MRO)

STEP 3. Click on “General 
Industrial Products”



ARIBA GUIDED BUYING – STEP BY STEP
OPTION 2: 
BY CATEGORY SEARCH
STEP 4. Choose Manutan GER 
– Punchout

STEP 5. Choosing items (see 
Web Shop introduction)



ARIBA GUIDED BUYING – STEP BY STEP
OPTION 2: 
BY CATEGORY SEARCH
STEP 6. Return to Ariba 
Shopping Card

STEP 7. Complete shopping 
cart as normal



WORK ORDER ARIBA BUYING – STEP BY STEP
OPTION 1: 
STEP 1. In work order under 
Components tab click on 
Catalog button

STEP 2. Ariba Buying will open - 
Choose the Manutan Catalog
Option 1: Search for Manutan



WORK ORDER ARIBA BUYING – STEP BY STEP
OPTION 2: 
STEP 1. Click on Supplier – 
view all Suppliers

STEP 2. The catalog listing will 
appear – click on Manutan



WORK ORDER ARIBA BUYING – STEP BY STEP
OPTION 2: 
STEP 3. Choosing items (see 
Web Shop introduction)

STEP 4. Transfer to Ariba - 
Item(s) will be in Ariba Buying 
click on Review Cart

STEP 5. Click on Checkout

STEP 6. Close message if 
needed



WORK ORDER ARIBA BUYING – STEP BY STEP
OPTION 2: 
STEP 7. Complete fields in work 
order

STEP 8. Item now listed in 
Components – Save work 
order for requisition to flow to 
the approval process then PO 
issued.



Web Shop Insights



WEB SHOP INSIGHTS – OVERVIEW
Search and find by:	 TopDown - Categories	   
	 Own brand - Manutan 	
	 SuFu - Terms
Filter options:	 Subcategory
	 Brands
	 Price
Information article page:	 Description, indication	
	 Overview variants
	 Item number
	 Characteristics filter
	 (Quantities) Price
	 Technical data
	 Documentation
	 Related products
More information:	 Account
	 Order status
	 Paper catalogue
	 Help / Contact
	 Inquiries
Order processing:	 Request an offer
	 Order shopping cart 
	 Afer-sale



WEB SHOP INSIGHTS – RETURN TO ARIBA
STEP 1. Search your Items and 
add to Card

STEP 2. Go back to Shop or 
finish your Basket



WEB SHOP INSIGHTS – RETURN TO ARIBA
STEP 3. Transfer to Ariba 
(independent from GB / WOB)



WEB SHOP INSIGHTS – TRACK AND TRACE
STEP 1. Choose your way to the 
Web Shop regarding GB or WOB

STEP 2. Click on 
DE: “Bestellstatus”,
BE: “Volg uw bestelling”,
FR: “Suivre une commande”

STEP 3. Fill in your customer 
account + order reference / our 
sales order number



WEB SHOP INSIGHTS – TRACK AND TRACE
STEP 4. You will see an 
overview of your delivery, 
including status, planned 
delivery, documents etc. If the 
delivery left our warehouse you 
will find the carrier homepage 
as well.

STEP 5. If the delivery left our 
warehouse you will find the 
carrier homepage, too.


